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Request to Approve an Educational Course  
 

1. Read all instructions carefully.  The Board desires to provide courteous and timely service to all applicants.  To 
maximize its efficiency and the level of service, the Board will process complete requests only. A complete request 
includes all applicable supporting documents.  The Board will not act as your agent in gathering information or 
supporting documents necessary for the consideration of your request.  Incomplete requests will be returned to you. 

 

2. Please type or print, and sign in blue ink, when completing this form. 
 
 

SECTION 1 – APPLICANT NAME 
 
Applicant Name:  __________________________________________________________     COC #:  __________________ 
 
Phone No.: _______________________________________    Fax No.: __________________________________________ 
 
 

SECTION 2 – SUBMITTAL OF COURSE INFORMATION 
 

All educational courses submitted to the Board for approval must be relevant to LP-Gas operations.  Some common 
examples of courses relevant to LP-Gas operations would be:  Equipment installation and repair, safe work practices, 
emergency response, product knowledge, etc.  The Board will review all courses submitted and if they are determined to be 
relevant they will be assigned a Continuing Education Unit (CEU) value.  You must attach a detailed course curriculum 
provided by the course sponsor. 
  
Course Title:  _________________________________________________________________________________________ 
 
Course Sponsor:  ______________________________________________________________________________________ 
 
Course Sponsor Phone:  _____________________________________     Course Length (hrs.):  _______________________ 
 
Brief Description of Course:  ____________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
 
 

 
FOR OFFICE USE ONLY – DO NOT WRITE IN THIS SPACE   
 

Recommended by Staff □  Yes        □  No        
 
Staff Recommended CEU Value:  __________________ 
 
Approved by Board   □  Yes        □  No        
 
Board Assigned CEU Value:  ____________  Course ID: ___________________ 

 

 
Processed by:    __________________________________  Date of Board Action:____________________________ 
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